- KNOWSLEY TOWN COUNCIL

Bob Whiley Community Centre, Shop Road
‘Knowsley Village, Merseyside L34 OHD
Tel: 0151 548 4545
Email: jane.thomas@knowsley.gov.uk

Dated 8 October 2026

To the Members of the Fmance and General Purposes
: | Commtttee '

YOU ARE HEREBY SUMMONED TO ATTEND a meetmg of
the Finance and General Purposes Committee, to be held on Thursday
15 October 2026, in the Community Pavilion, Pool Hev, Stockbrldqe
Vrllaqe Committee Room, commencing at 6.00 p. m..

. Committee Members

Clir D Baum, Clir M Burke, Clir B Donnelly,
Clir J Donnelly (Chair), Clir L O’'Keeffe,
Clir N Joseph (Vice-Chair), Cllr L Tomlinson.

_jane Thomas
Clerk of the Councif

lA GENDA
1. APOLOGIES
2, DECLARATION OF INTEREST
In accordance with Standing Orders 1.19.1,1.19.2, members are

invited to indicate any interests they may have in relataon to items on the
agenda for the' meeting.




ANNOUNCEMENTS FROM THE CHAIRPERSON
To RECEIVE announcements from the Chairperson of the Commlttee -
Information Only

ANNOUNCEMENTS FROM THE CLERK OF THE COUNCII,

To RECEIVE announcements from the Clerk of the Council - Information Only
BLOCK BOOKINGS —~ KNOWSLEY TOWN COUNCIL FACILITIES
To CONSIDER the btock booking renewal application for all existing block

booking for the period October to March (Winter Session) for the use of Town

Council facilities.
Appendix 5a: Sche_dule of Block Bookings & Charges . (Pages1-3)

ToC NﬁIDER and AP_P.QVE the Town Council’s Health and Safety Pollcy as

presented by the Clerk of the Council.
Enclosed Appendix 6a: Review of Knowsley Town Council’s Health and Safety

Policy (2026/2027} (Page 4)

To QQNleEB and RECOMMEND _to Full Council the Town Counml 5]

Effectiveness of the Internal Audit.
Appendix 7a: Review of Knowsley Town Council’s Effectiveness of the Internal

Audit, (Pages 5 - 6)
ELNANQJALMAI[EB&LAEBH-IQ&EEIEM.BEB_ZQZQ
To ONSIDEB and RECOMMEND to Full Councilthe payments and Income for
“the penod July to September 2028, the Second Quarterly Budget report and Bank
Reconciliation for Aprilto September 2028, as presented by the Clerk of the
Council. '
Appendix 8a: Payments & Income July to September 2026
Appéndix 8b: Second Quarterly Budget Report
Appendix 8c: Bank Reconciliation from April to Sept {(Pages 7-21)

Meadow Park Orchard Outside Electricity Point

To RECEIVE verbal report from the Vice-Chair of the Committee to CONSIDER

and RECOMMEND to Full Council.one or none of the options.
Appendix 9a: Permanent Supply Quotation and 9b Temporary Supply Quotation

(Pages 22-24)



Item

KNOWSLEY TOWN COUNCIL

To: The Chairperson and Members of the Finance and General Purposes Committee
Meeting: 15 October 2026
Report of the Clerk of the Council and Responsible Financial Officer

B KBOOKING APPLICATIONS BER 2026 ~ RCH 202

1. PURPOSE OF REPORT
1.1 In accordance with the Town Council’s Standing Orders, the Finance and General

Purposes Committee has delegated authority to consider and determine all
applications for block bookings of Town Council facilities.

1.2 Members are asked to consider the renewal of all existing block bookings for the period

October 2026 to March 2027. All current block bookers have expressed a desire to
continue their bookings.

2. RECOMMENDATIONS

Members are asked to:

a) Review the block booking schedule detailed in Appendix 5a.
b) Make appropriate resolutions regarding each existing application.
3. REPORI

3.1 Appendix 5a sets out a comprehensive schedule of existing block booking
applications received from local community organisations for the use of Town Council
facillties during the Winter period October 2026 to March 2027.

3.2 Members are asked to consider both the renewal of existing block bookings, and to

make appropriate resolutions regarding the allocation and use of Town Council
facilities during the specified period.

Jane Thomas - Clerk of the Council and Responsible Financial Officer
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Item 6

KNOWSLEY TOWN COUNCIL

To: The Chairperson and Members of the Finance and General Purposes
Committee

Meeting: 15 October 2026

1.

1.1

3.1

3.2

3.3

Report of the Clerk of the Council and Responsible Financial Officer

HEALTH & SAFETY POLICY

PURPOSE OF REPORT

The purpose of this report is to review Knowsley Town Council’s Health and
Safety Policy (2026/2027) s

RECOMMENDATIONS

Members are recommended to:

a} Notethe report,
b) Approve the revised Health and Safety Policy for 2026/2027

REPORT

Knowsley Town Council has five or more employees and must maintain a written health
and safety policy under section 2(3} of the Health and Safety at Work etc. Act 1974. The
policy must set out the Council's statement of intent, responsibilities and practical

arrangements, and be brought to employees' attention.

Appendix 6a contains the revised Health and Safety Policy for Members'consideration.

The policy has been updated to reflect current staff responsibilities and current
guidance on risk assessment, RIDDOR, first aid, fire-alarm testing and COSHH. If
approved, it will be issued to employees, published on the Council's website and
raviewed by October 2027, or earlier following a significant change or incident.

Jane Thomas - Clerk of the Council and Responsible Financial Officer
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Appendix 6a

HEALTH AND SAFETY POLICY

- Health and Safety at Work Act 1974

This is the Health and Safety
Policy Statement

of

KNOWSLEY TOWN COUNCIL

Submitted to the Finance and General Purposes Committee
for review in October 2026




KNOWSLEY TOWN COUNCIL

HEALTH AND SAFETY POLICY
CONTENTS

1. Introduction
2. Responsibilities of Employees
3. Specific Responsibilities
4. Communications and Training for Employees
5. Consultation with Employees
6. Accident and Near Miss Reporting Procedures
7. Risk Assessment
8. Young Persons/Work Experience Placements
9. Specific Arrangements and Procedures

10. First Aid Arrangements

11. Hazardous Substances

12. Conclusion



1. INTRODUCTION

11

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

Our policy is to provide and maintain safe and healthy working conditions
for all cur employees, providing appropriate tools, eguipment, operational
processes and safe systems of work covering all our activities.

Knowsley Town Council accepts responsibility for implementing this policy and
for providing the information, instruction, supervision and training needed to
protect employees and others affected by its activities,

The Council will, so far as is reasonably practicable, protect employees and
other people who may be affected by its activities, including visitors, hirers,
contractors, volunteers and mambers of the public,

We will provide suitable facilities and/or make the necessary arrangements
for the welfare of all our employees at work,

The Council will carry out suitable and sufficient risk assessments, record the
significant findings and implement the control measures identified.

Assessments will be reviewed when théy may no longer be valid, following a

significant change or incident, and at suitable intervals.

Should any of our activities endanger the health of any employee, such
activities will be monitored and where necessary, arrangements for heaith
surveillance made.

We will provide suitable information regarding the safety or safe use of
our services and/or products,

We plan to minimise the risks created by work activities, products and
services, organise ourselves in a way that secures involvement and
participation at all levels and measure performance against our
pre-determined standards.

Our commitment to this Policy will assist us to develop a positive health
and safety culture throughout all areas and activities.

2. RESPONSIBILITIES OF EMPLOYEES

Allour efnployees mdst:

2.1

2.2

2.3

24

Comply with this Health and Safety Policy.
Fully observe the Safety Rules.

Report any safety hazard within their work area or malfunction of any item
of plant or equipment to management {plant matfunction includes lack of
fuelin the equipment).

Fully conform to all written or verbal instructions given to them to ensure




2.5

2.6

2.7

2.8

2.9

2.10

2.1

2.12

2.13

their personal safety and the safety of others.
Dress sensibly and safely for their working environment or occupation.

Conduct themselves in an orderly manner in the workplace and refrain from
any form of horseplay.

Use all safety equipment and/or protective clothing as may be pr'.ovided.

Avoid any improvisations of any form, which could create an unnebessary
risk to their personal safety and the safety of others.

Maintain all equipmentin good condition and report any defects to
management when they ocecur.

Report all incidents to management whether injury is sustained or not.

Aftend as requested any training course designed to furtherthé needs of
health and safety. ‘ : |

Obhserve all laid down procedures concerning processes, material and
substances used. :

Observe the fire evacuation procedure and the position of all fire
equipment and exit routes.

3. SPECIFIC RESPO l

3.1

3.2

3.3

Overall and final responsibitity for health and safety is that of:
Knowsley Town Couricil

Day-to-day responsibility for ensuring this responsibility is put into practice
is delegated to: ' '

] Jane Thomas (Clerk of the Council)

To ensure health and safety standards are maintained/improved, the
following people have responsihility in the following areas:

NAME AND ROLE HEALTH AND SAFETY RESPOGNSIBILITY

Jane Thomas Policy oversight, records, reporting and
Clerk and Responsible Financial Officer ensuring agreed actions are followed up.

Operational premises checks, health and
Keith Giles safety inspections, maintenance follow-up
Caretaker Supervisor and support with risk and COSHH
assessments.




4.1

4.2

NAME AND ROLE HEALTH AND SAFETY RESPONSIBILITY

Routine checks at both premises, following
safe systems of work and reporting hazards or
defects.

Routine checks at both premises, following
safe systems of work and reporting hazards or
defects.

Safe cleaning practices, compliance with
COSHH centrols and reporting hazards or
defects.

.. John Boyd
~ Caretaker and Handyperson

Caetano Fernandes
Caretaker and Handyperson

Dorothy Hollinghurst
Cleaner

Maintaining relevant administrative records,
communicating procedures and reporting
hazards or concerns,

L.ouise Harrison
Administration Officer

NICATIONS RAINING F LOYEES

All employees shall receive the necessary training, instruction and
information as appropriate, to enable them to carry out their job role in
compliance with Health and Safety legislation and Best Practice.

This will include regular staff updates as well as formal safety training.
Records of any training provided will be held on file.

5. CONS N WITH EMP

5.1

5.2

5.3

All employees of Knowsley Town Council are fully consulied on all matters
which affect the Health, Safety and Welfare whilst in work.

In addition to formal health and safety training, regular staff updates are
provided to employees which may cover changes in legislation, introduction
of new work processes, systems of work and/or new work equipment,
Written information, i.e., leaflets, guidance information etc is also provided.

When undertaking Risk Assessments or producing Method Statements,
employees who are affected are consulted throughout the process.

6. ACCIDENT AND R MISS G PROCEDURES

6.1

6.2

6.3

Knowsley Town Council takes its responsibilities under health and safety
legislation very seriously. As such, all necessary steps will be taken to eliminate
or reduce the risk of accidents or a near miss occurring in the

workplace as much as is reasonably practicable.

However, where accidents or near misses occur, then Knowsley Town
Council will ensure its own internal accident-reporting procedure is
followed,

Knowsley Town Council accident reporting procedure is summarised

as follows:

Work-related deaths, specified injuries, reportable occupational diseases and
dangerous occurrences will be notified to the relevant enforcing authority In
accordance with RIDDOR,




6.4

¢ Awork-related death or specified injury to a worker will be reported
without delay. An injury that prevents a worker from carrying out their
normatl duties for more than seven consecutive days will be reported
within 15 days. Over-three-day injuries will be recorded even where they
are not reportable. '

s Awork-related accident involving a person who is not at work will be
reported where it results in an injury and the person is taken directly
from the scene to hospital for treatment.

* All accidents, incidents and near misses will be recorded and
investigated proportionately so that necessary corrective action can be
taken.

The Clerk, or another person authorised by the Council, is responsible for
deciding whether an incident is reportable and for ensuring the required report
and records are completed within the statutory timescales.

7. RISK ASSESSMENT

7.1

7.2

The Council will identify hazards, assess who may be harmed and how, evaluate
the risks, record the significant findings and put suitable control measures in
place,

Control measures will be set out in risk assessments, safe working procedures,
method statements or safety plans as appropriate. They will be communicated
to those affected and reviewed when circumstances change, after an incident
or when there is reason to believe they are no longer effective.

8. YOUNG PERSONS/WORK EXPERIENCE PLACEMENTS

8.1

8.2

8.3

The Management of Health and Safety at Work Regulations 1999 define a young
person as someons under the age of 18,

Knowsley Town Council shall ensure that young people are protected
against any risks to their health and safety at work, which are due to their
inexperience, immaturity, and lack of awareness of risks. As such, a

risk assessment will be carried out. The results of the risk assessment
will identify work activities, etc involving risks or harm to young people.

All young persons employed by Knowsley Town Council will be given a
fult induction prior to being allowed on site. At this induction the safety
rules will be fully explained, including emergency procedures, fire
procedures, location of first aid box, first aid supplies and the accident
hook. Also, at this induction any specific risks associated with this site
i.e. working at height, use of work equipment etc, will be fully
explained atong with the appropriate controls, which are in place and
which must always be followed.



9. SPECIFIC ARRANGEMENTS AND PROCEDURES FIRE

9.1

9.2

9.3

9.4

9.5

2.6

8.7

9.8

“Allemployees will receive instruction and training in the procedures to

be followed in the event of fire,

A copy of the fire procedure notice, which is displayed throughout the
premises, is included in the fire-safety records.

All employees shall be given suitable instruction in basic fire
prevention measures.

As part of the fire arrangements, persons have been nominated who are
responsible for the fire safety planning/fire precautions, evacuation drills,
fire appliance checks, fire alarm tests, record-keeping and related checks.

The person responsible for fire arrangements is Duty Caretfaker

Fire alarm systems are tested weekly by the Duty Caretaker, using a different
manual call point where practicable, and the results are recorded.

Fire extinguishers and other fire-safety equipment are inspected and serviced
by a competent contractor in accordance with the fire risk assessment and the

required maintenance schedule.

Separate risk assessments and procedures will be maintained where relevant
for fire, first aid, hazardous substances, manual handling, work at height, lone
working, display-screen equipmaeant, work equipment, contractors, asbestos
and water hygiene.

10. EIRST AID ARRANGEMENTS

10.1

10.2

10.3

10.4

The Council will assess its first-aid needs and provide adequate and
appropriate equipment, facilities and personnel. Notices displayed at each
premises will identify the current first aiders or appointed persons and the
location of first-aid equipment. Training certificates will be kept under review.

QUALIFIED FIRST AIDER(S) :John Boyd and Keith Giles.

FIRST AID KIT

CENTRE FIRST AID KIT LOCATIONS
Community Pavilion : : Kitchan
Bob Whiley Community Centre Kitchen
DEFIBRILLATORS

CENTRE DEFIBRILLATORS LOCATIONS

Community Pavilion Main Corridor - Alarm Cabinet

Bob Whiley Community . Main Corridor - Alarm Cabinet

Centre




11. HAZARDOUS SUBSTANCGES

111 Hazardous substances will be identified, assessed and controlled in
accordance with the Control of Substances Hazardous to Health Regulations
2002, Safety data and COSHH assessments will be available to employees, who
will receive suitable information and training. Assessments and controts will be
reviewed regularly and whenever they may no longer be valid orthereis a
significant change. ‘

12._CONCLUSION

12.1 A high standard of Health and Safety at Work can only be maintained
when everyone is always conscious of the work conditions. Good
housekeeping, a sensible attitude, and prompt attention to the little things
prevent unwanted occurrences and minimise risk.

12.2 This policy will be reviewed at least annually and sooner following a significant
organisational or legislative change, an incident, or evidence that existing
arrangements are no longer effective. The policy and any changes will be
brought to employees’ attention.

CLERK'S SIGNATURE: DATE:

CHAIRPERSON SIGNATURE DATE




Item 7

KNOWSLEY TOWN COUNCIL

To: The Chairperson and Members of the Finance and General Purposes

Committee
Meeting: 15 October 2026

3‘

3.1,

3.2.

3.3.

3.4.

Report of the Clerk of the Council and Responsible Financial Officer

REVIEW OF THE EFFECTIVENESS OF INTER AUDIT

PURPOSE OF REPORT

The purpose of this report is to present for Members’ consideration and recom-
mend to Full Council for approval of the Review of the Effectiveness of Internal Au-
dit for 2026/27and confirm that they are appropriate to support Assertion 6 of the
Annual Governance Statement.

RECOMMENDATIONS

Members are asked to:

a} NOTE the report,
b) CONSIDER Appendix 7a and recommends it to Full Council for approval.

c) NOTE Mr Neil Leadbetter was appointed Internal Auditor for the 2026/27
financial year at the Full Council meeting held 17 September 2026.

REPORT

All smaller authorities are required by Regulation 5(1) of the Accounts and Audit
Regulations 2015 requires the Council to undertake an effective internal audit of its

risk management, control and governance processes.

The Practitioners' Guide 2026/27 states that the Council should appoint an
independent and competent person, provide access to relevant records and
ensure that the audit is properly planned and reported.

Appendix 7a records the proposed scope, independence, competence,
engagement, timing and reporting arrangements. The audit is expected to take place
in April or May 2027. The auditor's report and any recommendations will be
presented to the Council and followed up.

This review has been carried out by the Clerk/RFO and forms part of the Council’s
assurance process in preparation for the completion of the Annual Governance and

Accountability Return (AGAR) - specifically Assertion 6.

APPENDICE
Appendix 7a: Review of the Effectiveness of the Internal Audit 2026/27.
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Item 8

KNOWSLEY TOWN COUNCIL

To: The Chairperson and Members of the Finance and General Purposes
Committee

Meeting: 15th October 2026

Report of the Clerk of the Council and Responsible Financial Ofﬁcer

FIN L MATTERS
FINANCIAL REPORT APRIL TO SEPTEMBER 2026 -

1. PURPOSE OF REPORT

Members are asked to review the Council's financial records and budget position for
the six months ended 30 September 2026 and make recommendations to Full Council.

2. RECOMMENDATIONS FOR MEMBERS

al NOTE £3,750 relates to a previously approved commitment and not a
new item of expenditure

b) Review the bank reconciliations for April to September 2026 and rec-
ommend that Full Council approves.

¢) Review the schedules of payments and receipts for July to September
2026 and recommend that Full Council receives and notes them.

a) Review the Second Quarter Budget Report as of 30 September 2026

~ and recommend it to Full Council for approval,

3. BEPORT

3.1. A payment of £3,750 has been paid in relation to the council’s agreed third party
contribution towards the Veolia Environmental Trust. This contribution was originally
recommended by Finance & General Purposes Committee on 28 October 2025 and
subsequently approved by full Council on 20 November 2025, (Minute 111).

3.2. The contribution forms part of the required match funding arrangement, with the
council’s contribution being matched by KMBC,




P8

3.3.

3.4.

Ttem 8

The invoice was expected to be received before the end of the 2025/26 financial year;
however, it was not received until the current financial year, and no earmarked reserve
was created at the year end. As a result, the payment is now being reported as a prior
council commitment to be funded from general reserve. '

Councilis asked to note that this payment relates to a previously approved
commitment and not a new item of expenditure. The payment will be shown as an
unbudgeted/reserve-funded item in the current year’s financial reports, with the
remaining level of general reserve reviewed to ensure it remains adequate.

APPENDICES

Appendix 8a - Payments and receipts for July to September 2026
Appendix 8b - Second Quarter Budget Report as of 30 September 2026
Appendix 8¢ - Bank reconciliations for April to September 20286,

Jane Thomas - Clerk of the Council and Responsible Financial Officer
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Item 9
KNOWSLEY TOWN COUNCIL

To: The Chairperson and Members of the Finance and General Purposes Committee

Meeting: 15 Octobef 2026
Report Verbal report of the Vice-Chair Cllr N Joseph

Community Orchard Meadow Park - Outside Electricity Point

1 PURPOSE OF THE REPQRT:

To receive an update from the Vice-Chair and consider two alternative electricity-supply options
for Meadow Park Orchard before making a recommendation to Full Council.

2 RECOMMENDATIONS FOR MEMBERS:

} Note the Vice-Chair's verbal update.
) Consider the permanent and temporary options at Appendices 9a and 9b.
c} - Recommend a preferred option, or no works at this stage, to Full Council.
) Request the conditions in section 4 to be confirmed before any order is placed.

3 OPTIONS:

. SWA cable, meter, groundworks and ducting,
. . , td N .
Option | Permanent making good, and an cutdoor connection unit near £3,280.00 | £3,936.00

1 supply the tree. Supply from the school's local consumer
ynit,
' 230V flex cable, meter, catenary cable and posts
i line, and a .
Option | Temporary above th‘etree. ne, and a 16A commando £1,464.00 | £1,756.80
2 supply connection unit near the tree. Supply from the

school's local consumer unit.

4 MATTERS TQ CONFIRM:

Before work starts, the Council should obtain written permission for connection to the school's consumer
unit and agree on metering, electricity charges, access, ownership and maintenance responsibilities. The
contractor shoutd also confirm the quotatién validity, programme, warranties, testing and electrical
certification. For the temporary option, the expected lifespan and any removal, storage, repeat-instaliation
or inspection costs should be clarified.

5 APPENDICES: 9A Permanent Supply Quotation and 9B Temporary Supply Quotation

Jane Thomas Clerk of the Council and Responsible Financial Officer
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A pendix 9a

Meadow Park Orchard

Quotation

For works at above address;

» For the permanent supply including;
o SWA
Meter
Groundworks including ducting install
Making good
Outdoor connection unit near tree
Fed via local consumer unit In school

O 00 OoC

For the sum of £3280.00

All prices above are exclusive of V.A.T which will be charged at the standard rate of 20%.

All works to be carried out by approved electricians, fully conversant with B.5.7671 2008 (LE.E Wiring Regulations
18th Edition).
We hope this meets with your requirements, if you require any further information, please do not hesitate to contact

us,

Y ours sincerely

I e e e s e L U

N ENGLAN

Nxﬂ EREE g\EiA} b |

APFROVED ‘ PRI SNRT
CONTRACTOR srpegerae Constructionline

P23







Meadow Park Orchard

Quotation

* For works at above address;

* Tor the temporary supply including;

o 230v flex cable

o Meter

o Catenary cable and posts above tree line

o 16a commando connection unit near tree

o Fed via local consumer unit In school
For the sum of £1464.00

All prices above are exclusive of V.AT which will be charged at the standard rate of 20%.

Appendix 9b

All works to be carried out by approved electricians, fully conversant with B.S.7671 2008 (LE.E Wiring Regulations

18th Edition).

We hope this meets with your requirements, if you require any further information, please do not hesitate to contact

us.
Sj-

4

CHAS

#o T = .

¥ L . g : - -
APPROVED Argrsdited ver b Cons*ructlonllne

CONTRRACTOR CHATTMNUE
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